	
	
	


Attachment
to Regulation No. 85/2020 
of 15th October 2020 

[bookmark: _GoBack]Regulations 
of the functioning of the Committee for Research Ethics
at the University of Information Technology and Management in Rzeszów,
further as “the Committee”
(unified text)

§ 1.
These Regulations are introduced with the aim to ensure high ethical standards in research and support researchers (and teaching researchers) in solving ethical dilemmas related to designing and conducting research, considering in particular:
· the need to promote high-quality research the results of which will be published in publications of an international scope, which requires ensuring compliance of that research with specific standards;
· the need to create mechanisms to ensure that research is conducted with respect for human dignity and basic human rights and liberties considering ethical principles and standards;
· the fact that Polish legal provisions concerning the duty to obtain consent or opinion of committees evaluating ethical aspects of research concern a limited group of studies.
§ 2.
1. The Rector of the University of Information Technology and Management in Rzeszów appoints 7 Committee members from among people with relevant specialist qualifications and with high moral authority and ethical attitude. The Rector also chooses the Head of the Committee.
2. The Committee is appointed by way of a regulation for a period of five years and performs its functions until a new Committee composition is appointed for a new term of office.
3. The Committee chooses a deputy head and a secretary from among its members.
4. The Rector of the University of Information Technology and Management in Rzeszów recalls a member of the Committee:
a) at the member’s request;
b) if the member commits an act contrary to proper conduct in science or ceases to meet the criteria listed in item 1;
c) due to unjustified absence from two successive sessions of the Committee;
d) if the member does not perform tasks under these Regulations.
5. If the composition of the Committee is decreased, the Rector appoints a new member during the Committee’s term of office to complete it. The mandate of the new Committee member expires together with the Committee’s term of office.
§ 3.
1. The Committee performs its tasks in a manner which is impartial and free from any influence which might impact the objectivism of the opinions issued.
1. In its decisions, the Committee is guided with ethical principles and values specified in §1.
1. A member of the Committee must exclude themselves from participating in the Committee’s work if conflict of interests occurs and immediately inform the Head of the Committee thereof. 
1. Before undertaking any duties in the Committee, a member submits a written agreement of non-disclosure of any information gained during the Committee’s work. A specimen of the agreement is contained in attachment 1 to these Regulations.
§ 4.
1. Positive opinion of the Committee is required in the case of research which entails influence (of any kind) on people, in particular:
a) research which involves the participation of people with limited capability or lack of capability as concerns decision-making or giving a conscious/free consent to participation in the research, and with limited ability of potential refusal to participate in the research before or during the research, in particular:
· children and young people below 13 years of age,
· people with mental illnesses or deficiencies,
· people whose consent to participate in the research may not be fully voluntary, e.g. students (when the research is conducted within classes or in direct relation thereto), prisoners, soldiers, police officers, company staff (when the research is conducted in their workplace),
· people who consent to participate in the research based on false information about the aim and course of research (cover stories, deception) or are fully unaware they are being examined (in natural experiments);
b) research which involves the participation of people especially vulnerable to mental trauma and mental health disorders, in particular:
· terminally ill patients,
· victims of catastrophes, war traumas, etc.,
· patients treated for psychotic disorders,
· family members of terminally or chronically ill people;
c) research which entail active interference with human behaviour, meant to alter that behaviour without directly interfering in brain activity, e.g. cognitive training, psychotherapy, psychocorrection, etc. (including situations when the intended interference is to bring benefits to the examined person, e.g. improve their memory);
d) research involving controversial issues (e.g. abortion, in vitro, capital punishment) or such as require particular delicacy and consideration (e.g. religious beliefs or attitudes towards minorities);
e) long-term, wearisome, physically or mentally exhausting research.
2. The Committee’s opinion is not required if the planned research is legally required to obtain an opinion or consent of other committees or bodies evaluating ethical aspects of the research.
3. Obtaining an opinion of a relevant committee for research ethics does not waive the researchers’ duty to follow the requirements and conditions of research resulting from legal provisions as well as good practices binding in the given scientific field/discipline.
§ 5.
1. The Head convenes the Committee’s session on own initiative or following a motion of at least three members, so as to ensure that the Committee issues an opinion in accordance with the deadlines resulting from these Regulations.
2. The Committee’s sessions may be conducted using means of electronic communication (fully or partially), such as ensure in particular:
a) [bookmark: mip54724469]real-time transmission of the session among its members,
b) [bookmark: mip54724470]multilateral real-time communication, where all participants may speak during the session,
[bookmark: mip54724471]while maintaining necessary safety requirements.
3. People invited by the Head may participate in the Committee’s work as consultative voices. Such people submit a written agreement on non-disclosure of any information obtained while participating in the Committee’s work. A specimen of the agreement is contained in attachment 2 to these Regulations.
4. When convening the Committee’s session, the Head of the Committee informs Committee members thereof at least one week before the session.
§ 6.
1. Head of the Committee organises the Committee’s work, and in particular:
a) cares for the Committee’s work to comply with the law,
b) presents the yearly report of the Committee’s activity to its members, and on approval of the report by the Committee, submits the report to the Rector of the University of Information Technology and Management in Rzeszów,
c) chairs the Committee’s sessions,
d) decides on matters which do not require the Committee’s resolutions.
2. Deputy Head of the Committee substitutes for the Head if the latter is temporarily unable to perform their duties. 
3. Secretary of the Committee prepares a protocol from the Committee’s session, which is then presented to the Committee for approval.
§ 7.
1. Application for an opinion of the Committee may be submitted by Heads of research and people planning to do research which would require the Committee’s opinion, conducted either by the University of Information Technology and Management in Rzeszów or another entity, in accordance with the provisions of these Regulations. A specimen of the application is contained in attachment 3 to these Regulations.
2. Applications mentioned in item 1 are submitted:
· in sealed envelopes to the Secretary of the Committee, or
· sent to the email address of the Secretary of the Committee in a protected file, which prevents access by unauthorised persons. The password opening the documents is given to the Secretary of the Committee through a different communication channel, e.g. a text message. 
Secretary of the Committee registers the applications and their submission date, and assigns a number to the documents.
3. An application is presented by the Secretary in a Committee’s session. 
4. The Committee issues an opinion based on the submitted application. 
5. Before issuing an opinion, the Committee may ask the applicant to supplement the application and documentation, setting a deadline no longer than 14 days.
6. In case of doubt, the Committee may seek an external opinion on the submitted application.
§ 8.
1. Upon discussion in a session, the Committee adopts a resolution expressing the opinion in open voting, by a simple majority of votes with more than half of the Committee members present, including the Head or Deputy Head of the Committee. A specimen of the resolution is contained in attachment 4 to these Regulations.
2. In the voting, members can only vote for or against an opinion.
3. The Committee’s opinion is passed to the Applicant in writing. A negative opinion must include a justification. 
4. The opinion mentioned in item 1 is issued within one month from the date of application submission. In particularly complex matters, that period may be extended by the Head of the Committee to two months.
5. The resolution is signed by all the members who partook in the voting.
6. The Applicant is entitled to file a motion for re-examination of the case to the Secretary of the Committee within 14 days of receiving the resolution. Relevant provisions of the Regulations concerning applications apply respectively. The Committee’s opinion after re-examining the case is final. 
§ 9.
1. For research conducted by an entity other than the University of Information Technology and Management in Rzeszów, the Committee issues an opinion upon payment of 600PLN (in words: six hundred PLN) by the applicant.
2. Proof of payment mentioned in item 1 should be attached to the application mentioned in item 1. The payment is made to the bank account of the University of Information Technology and Management in Rzeszów.
3. Remuneration for Committee members issuing an opinion is paid on the basis of contracts for a specific task and bills confirmed by the Head of the Committee. The documents are made on the basis of the specimens binding at the University of Information Technology and Management in Rzeszów at the given time.
§ 10.
In matters not provided for in these Regulations, commonly binding law and good academic practice apply.


     Attachment 1 to the Regulations


NON-DISCLOSURE AGREEMENT 


I, the undersigned ...........................................................................................................
(full name)

member of the Committee for Research Ethics at the University of Information Technology and Management in Rzeszów, appointed by the Rector of the University of Information Technology and Management in Rzeszów, hereby state that I will keep confidential any information gained during the Committee’s work or in relation thereto.



Rzeszów, on ..........................				 .......................................................
 (legible signature of the member of the Committee for Research Ethics  
at UITM in Rzeszów)


	


Attachment 2 to the Regulations


NON-DISCLOSURE AGREEMENT 


I, the undersigned ...........................................................................................................,
(full name)

as a person invited to participate in the work of the Committee for Research Ethics at the University of Information Technology and Management in Rzeszów, hereby state that I will keep confidential any information gained during the Committee’s work or in relation thereto. 



Rzeszów, on ..........................				 .......................................................
 (legible signature of the person invited to participate in the work 
of the Committee for Research Ethics  
at UITM in Rzeszów)


	


Attachment 3 to the Regulations


Data of the Applicant:
………………………………………………………………….                       
Full name (academic degree / title)
………………………………………………………………….
Name of Chair / Department

Application date: .............................................

APPLICATION
to the Committee for Research Ethics 
at the University of Information Technology and Management in Rzeszów
for an opinion on a research/study

1. Title of the study:

2. Person responsible – Manager of the research topic (please specify title, academic degree, full name, and specialisation): 

3. Research team members, with indication of the person responsible for collecting and keeping research documentation (please specify title, academic degree, full name, and specialisation):

4. Organisational unit (for multi-centre research please list all centres):

5. Place of research:

6. Predicted time of commencing and ending the research:

7. Information on the research, brief description of the procedure and research method, incl.:
· theoretical assumptions of the research
· benefits from the proposed research
· research methodology
· potential risk elements

8. Research group:
· description of the research group 
· criteria and manner of research group selection
· initial information for the respondents
· explanations after the research
· predicted size of the group (with justification)
· payment and awards for participants in the research (if applicable)
· description of experimental manipulation (if applicable)

9. Sources of financing (if applicable):

10. Ethical and legal aspects of the research: 
· form of voluntary and informed consent of participants in the research (attachment 1 to the application), manner of obtaining that consent
· definition of benefits and risks connected with the research project
· predicted manner of anonymising the data obtained (in particular personal data of participants in the research)
· predicted manner of storing data 
· predicted manner of making project results available 

11. Bibliography (please specify the major literature positions connected with the research project):

12. Attachments to the application: 
· Form of informed consent to participation in the research in Polish 
· other

Declaration
I declare that during the research I will make it possible for the Committee for Research Ethics at UITM in Rzeszów to monitor the research and documentation and I will give access to: 
· any information concerning changes to the research procedure or method 
· any information about adverse events
· notification of cause(s) in the case of early termination of the research, 
and on closing the research I will provide the final report.

_____________________________
            Signature of the Applicant




	


Attachment 1
to Attachment 3 to the Regulations


DECLARATION OF CONSENT TO PARTICIPATION IN RESEARCH

Title of the research: …………………………………………
Head of the research: ………………………………………………...
University of Information Technology and Management in Rzeszów, Faculty of ………..………………

Full name of the Participant (please write in block letters):

..................................................................................................................................................................
I hereby declare that:
1. I am of age and not subject to full interdiction.
2. I have been informed by ........................................................................................... (full name of the researcher) of the planned research titled ……………………………. (title of research), in particular about its assumptions, aims, course and manner of conducting, as well as of the predicted benefits and risks related to participation in the research, and I have also received comprehensive information concerning the research itself.
3. I have been informed that participation in the research is voluntary.
4. I have been informed that I may withdraw from participation in the research at any point, without giving cause, and my decisions will not result in any punishments or loss of rights which I otherwise have.
5. I have been informed that if I have any questions or doubts during the research, I may address the Head or members of the research team.
6. I voluntarily consent to participation in the research described in point 2.


……………………………… 				            ………………….………………
Date 							 Participant’s signature  



Consent to personal data processing 
 I consent to have my personal data contained in this form processed by the University of Information Technology and Management in Rzeszów, ul. Sucharskiego 2, 35-225 Rzeszów, for the purposes of and in a scope necessary to conduct………………………………………………………….
 I do not consent.



……………………………… 				            ………………….………………
Date 							          Participant’s signature  






……………………………………………………………..
   Date and legible signature of the person receiving the declaration 


According to art. 13 items 1 and 2 of the Regulation (EU) 2016/679 of the European Parliament and of the Council of 27th April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation, further as GDPR), you are hereby notified that:
1. Your personal data is administered by the University of Information Technology and Management in Rzeszów, ul. Sucharskiego 2, 35-225 Rzeszów (further as UITM). 
1. With any issues concerning data protection, you may contact the Data Protection Officer at: iod@wsiz.rzeszow.pl.
1. Your personal data will be processed for the purposes of scientific research on the basis of the given consent to process personal data according to art. 6 item 1a) of GDPR.
1. Your personal data will not be made available to other parties. 
1. Your personal data will not be forwarded to a third country/international organisation. 
1. The data you made available will not be profiled.
1. Your personal data will be archived for the period of ……………………………………………
1. You have the right of access, rectification, removal or restriction of processing your data, as well as the right of objection, the right to request cessation of data processing and transference, the right to withdraw consent at any time, and the right to lodge a complaint with the supervisory body, the President of the Personal Data Protection Office.



Attachment 4 to the Regulations 
Specimen of an opinion of the Committee for Research Ethics 
at the University of Information Technology and Management in Rzeszów


………………………………..
Place, date
[image: ]                            


Resolution of the Committee for Research Ethics 
at the University of Information Technology and Management in Rzeszów 

acting on the basis of the Regulations of the Committee for Research Ethics at the University of Information Technology and Management in Rzeszów, introduced with Regulation No. 57/2020 of the Rector of the University of Information Technology and Management in Rzeszów of 5th August 2020.

On the basis of §7 item 4 and §8 item 1 of the Regulations of the Committee for Research Ethics at the University of Information Technology and Management in Rzeszów, introduced with Regulation No. 57/2020 of the Rector of the University of Information Technology and Management in Rzeszów of 5th August 2020

on submission of an application for ………………..
by ……………….. 
on ……………….. (date)

and on considering the application in a session on ……….., the Committee professes the following opinion: 

……………..

Justification: 
……………..
(in accordance with § 8 item 3, a negative opinion must be provided with a justification)

Signatures of the Committee members:
(full name – function) and signature
………………………………………..
………………………………………..

Note:
The Applicant is entitled to file a motion for re-examination of the case to the Secretary of the Committee within 14 days of receiving this resolution. Relevant provisions of the Regulations concerning applications apply respectively. The Committee’s opinion after re-examining the case is final.
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