Annex No. 1 to the Rector's Order No. 51/2024 of June 3, 2024.

Application for funding or financing of a scientific trip/didactic trip*

	First name, Surname
	 

	Science title
	 

	Department/Chair
	 

	Phone number
	 

	Name of the confrence
	 

	Date and place of the conference
	Date: ………………..

Place: ……………..

	Conference organizer
	Name: ……………

Address: ……………..

	Type of conference
	· National
           International

	Amount of participation fee
	 
	TOTAL
(fee + other costs):

……………….

	Other costs, including:
	 
	

	 
	Trip**:
	amount: ……….……

	
	
	departure/departure on: .......
return on: …….

	
	
	means of transport:

	
	
	· car, total number of km …….…….

	
	
	· train

	
	
	· plane

	
	
	· bus

	
	
	· other (what kind?) …………………………..

	
	Accommodation**:
	amount: …...………
numer of nights: …………

	
	Diets
	The organizer/hotel provides meals on days :
  breakfast
  lunch
  dinner

	
	Other:
	description, amount: …...………

	Source of funding (please indicate to what extent and amount):
	· UITM

	 
	· own funds  

	
	· funds from the project (name) 

	Transfer details:
	 

	 
	institution name:
	 

	
	address of the institution:
	

	
	bank name :
	 

	
	bank account numer:
	 

	
	due date:
	

	What impact will participation in the conference have on the scientific/didactic* development of the employee and the university?
	 

	Paper, presentation 
(if applicable)
	· Title: ………………………………………………..
· What scientific discipline is the paper related to? ....................
·  Has the paper been accepted by the organizers? YES/NO

	Expected results 
(if applicable)
	· Publication in ………………………..…
· Number of Ministry of Science and Higher Education of the Republic of Poland points: …….….
· Other results: .......................................

	What benefits to the University 
will be derived from the employee's participation in the conference?
	

	Is the trip related to the completion of a doctoral/habilitation* thesis?

	YES
	NO

	Is there a signed doctoral/habilitation* contract?

	YES
	No

	Type of participation ***:

	Passive participation
	Active participation
	Participation by order of UITM authorities
	Participation financed independently or from other sources





....................................................................
Signature of the person submitting the application



*     delete as appropriate 
**  travel and lodging expenses are settled in accordance with the relevant Rector's Order on defining the principles and amount of reimbursement of travel and lodging expenses
*** in accordance with the principles described in § 2 (1) of this Order





ATTACHMENTS
- general information about the conference (program, confirmation of the fee and account number),
- paper (possibly abstract),

	Opinion of immediate supervisor:
	






......................................................
signature supervisor

	Approval of an employee of the Science Department:
(does not apply to didactic trips)
	






...................................................
signature of an employee of the Science Department

	Decision of the Vice-Rector for Science /Teaching :
	





...................................................
signature of the Vice-Rector for Science / Teaching

	Approval of the Rector of the UITM:
	




................................................
signature of the Rector of the UITM

	
Date of receipt of the application to the Bursar's Office  .................................

[bookmark: _Hlk168569644]Date of transfer* / withdrawal at the counter *   .................................

Signature of the employee of the Bursar's Office...................................
	



...............................................
signature of the Bursar of the UITM














                        Annex No. 2 to the Rector's Order No. 51/2024 of June 3, 2024.

REPORT ON A SCIENTIFIC / DIDACTIC TRIP *

	First name, Surname
	


	Department/Chair
	


	Name of the confrence
	


	Type of trip
(national/international conference)
	


	Time and location
	



	Purpose of stay
	



	Results obtained
	Scientific /didactic* development of the employee:

Established contacts:

Benefits for the University:



	Publication information 
(if applicable)
	Title of publication:

Place of publication (name of journal/publishing house):

Number of credits:

Planned publication date:

	Materials received 
Conference 
(description and location of sharing for interested staff)
	





* delete as appropriate

1
